§§ 5§j(% FH%& [ 15 5 By Caterer Only
Hong Kong Baptist University L

#7ETHL | New Order e N REE
O] K 5 5T I Cantmedsy:
[ | 57 I Revised Tea / Coffee Service Requisition Form Date:
BEFEEPE | Select Caterer
Sk | HSHC = NELERE | BURC / 3% FAZE | SHAW
[ #dress [] Main Canteen O =REY

Harmony Cafeteria BU Fiesta

Tel No: 2338 0422 Tel No.: 2972 2878 Tel No0.2720 8328

FR &% | Details of Service

HHH | Date:

HEFE | Time: FH | From: £ | To:
HrBE | Venue:
HAthF K O 4405 | Milk [0 HAtl| Others:

Additional Requirements: |[] ¥ | Sugar

{8 B3 | Price List

He¥7E H | Service Item {E#% | Price Quantity | i 458 | Total Charge
4145 | English Tea* R | cup(s)

Ik | Coffee* HK$9.5 4K | per cup £ | cup(s)

H1ER %S | Chinese Tea* £ | cup(s) HK$

ZEH7K | Hot Water HK$10.0 | 575 | per flask 7% | flask(s)

*FEER/DETIE108F (EHA% R 5 AYfZE) | Minimum Order: 10 cups (multiples of 5 thereafter).

B Z. | ZIF9EF | Details of Requesting Department / Office

B £, / ZFY | Department / Office:

fHEEFI | A/C Code No.:

F#s& A | Contact Person:

BEL / N4 | Tel. / Ext. No.:

B | Email:

HESL K fit4% | Approval & Confirmation

THE F &M% | Approved by Budget Controller:

%% | Signature HHA | Date

¥ | Note:

1. RV 2 (ETAERAITHET o TR (L7 11 B2 N 3 1) RIS E R R -

Please allow 2 working days for arrangement. No delivery service is available from 11 a.m.to 3 p.m.

2. FEREHFBNIRSIEL EMHREEELSERETE -

Please submit the signed form to the respective caterer to complete the order.
3. MIFEIREEIRTS o SEEEASAHRR B TR -
For refreshment services, please contact the respective caterer for further details.

4. BEHFERB-NEIEREE - MBEERE R FH RGN REAMEE - MBI PrHESNIRE O N ZOKIRBIE -
This is an authorisation for payment. The Finance Office will pay the caterer upon receipt of this Requisition Form. Service charges will be
debited by Finance Office directly to Dept./Office account as stated.

5. WL EZOKIRB A EER - EolB4EY2£ 5% Catering Services Team : catering@hkbu.edu.hk ©
For any feedback on the above tea / coffee service, please feel free to contact the Catering Services Team of the Estates Office at
catering@hkbu.edu.hk.
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